
Open Menu Items in POS Config

Determine what screen the key needs to be added to and pick an item from that 
screen.

Search for item on the same screen by clicking on the binoculars and filling in the 
Search bar on the bottom.

Adding Menu Items
Thursday, May 9, 2019 1:16 PM

   Micros Page 1    



Hit F5 to copy the record and F6 to paste a whole record. You can also hit F3 to copy cell and F4 
to paste an individual cell.

Select record view and change Name and price as necessary
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SLU determines which screen the key is assigned to. It should be copied from the item you 
cloned. If not, it will need to be filled in. Up to 8 SLUs can be assigned to a single item.

Major/Family and MI groups are for reporting and should match the surrounding items
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MI Class, Menu Level Class, Print Class have configuration settings attached to them and should 
be the same as surrounding items unless otherwise specified.

Req'd Condiments are condiments that are required and will pop up once the key is selected. 
Allowed Condiments are condiments that are allowed to be selected after you ring up the item 
and will appear indented under item. These are not mandatory. Condiment settings will typically 
match surrounding items in the list.

External Cross Reference needs to match  with corresponding Merchant Category for correct 
SAP mapping.
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