
Auto Balance between modules
You want to auto balance 
the debit of 45.00 with the 
credit of 25.00- (see black 
arrows).

First select the radio buttons 
under the column labeled 
Auto. (see yellow arrow)

Then select the auto 
balance modules/deposits/ 
visits. (green arrow) 

DO NOT SELECT THE NETS 
PAIDS BUTTON

SELECT OK



ONCE YOU SELECTED OK

Leave the pay code set to 
the default this is usually 
check. Some locations 
require 99 (Black Arrow) 

IMPORTANT -Pay amount is 
0.00 you are only auto 
balancing money has 
already been received, you 
are not taking a payment. 

Pay reference- type in the 
reason you are auto 
balancing between 
modules. You can use both 
reference lines if needed. 
(Green Arrow)

Select Process 


