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Quick Rentals Overview
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The Quick Rentals program in RecTrac 3.1 is used to check out/in equipment that has no

fee attached to it. Common items at a fitness/aquatics center that fall into this category
are:

Racquetball Equipment (goggles, racquets, balls)
Sporting Equipment (balls, bats, gloves etc)
Fitness Equipment (weight belts, medicine balls, jump ropes, etc)

Equipment can be checked out to a guest account (requires name and phone number) or
to a valid customer household account.

To access the Quick Rentals program, click the ‘Quick Rentals’ tab across the top of the RecTrac 3.1
window.

RECTRAC DEMO | %) @

Global Sales Lookup TouchScreen - No Household SuperGrid - No Household @ Q entals - No Household Visit Processing - No Household

Quick Rentals - No Household
@

Or, if it's not already open, use the ‘Menu Button’ in the upper left to find ‘Quick Rental Processing'.

‘ : ¢ Filtered Results (1) e
>

‘ Q. Quick Rental

[

Quick Rental Processing
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Quick Rentals Overview cont.

A screen similar to the following will display.

Daily Visit (O AutoComplete Transaction (D Item Quantity ) Rental or UPC (D)
1

Quick Rentals - No Household

Lookup +

Rental Return (D)

Shopping Cart

Quick Rentals Rental Returns  Visits

\‘

I Weight Belt “ Welght Belt [ Weight Belt ] [ Walght Belt H Weight Selt ] [Vouayhau n1][ uz] [ ua]( 04] I
| Weight Seltﬂ Weight Belt [ We;ght Belt J [ Welght Belt H Welght Belt | [Volley'hall us] [Volleyball ms] [Volleyball 07] [Volleyhall DB] ST r—
(S S A J\

| Weight Belt H Welghl Belt |
: ) \ ey ) ) ]
I R: ‘ | [ R ‘ R | [ | (Soccar Bal?] [SDI:I:EF EaII\J [Soccer allJ [Sm:cer Ball J
_SBL‘L'I _SB.LQL _SEI_DJ Set 04 Set 05 . 01 02 03 04

R,.. [ ! )

| _ Set0s H _ Setor ‘ ‘ ~isn‘t119i“ _ Set10

Basketball 01| | Basketball 02| | Basketball 03| Basketball 04 No records were found

. Pr——
L Frisbee 01 || Frisbee 02 Frisbee 04 J [ Frisbee 05 J
J P L 3
‘Bag of Bandsl ‘Eag of Bands | {Bag of Eands] E!ag of Bund%
01 AN 02 03 04

- )
|.Iump Ropes J i m Rallers‘ Yoga Mats L Sand Bags I

_ _Roaue /\ — Total Due

Kett ABMat | |Yoga Blocks | [ Sand Bags | f ) b

2 | Ke 2 J | Yoga Blocks | | g RN Search; Finish ‘

Visit Processing Allows you to process visit check ins or daily visits from the quick rentals
program.
Quick Rental Area Displays all items that are available for rent.
Scan Field Used to scan barcoded equipment for rentals.
Shopping Cart Displays sales items currently in process. Use 'Remove’ to select an item to

remove OR empty the cart. Use ‘Finish’ to complete a transaction.

Used to deselect the currently selected customer household account.

HH Reset
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How to Process a Quick Rental

Step 1: Click on the button representing the item that is being rented. In this example, we will select
a weight belt.

Quick Rentals Rental Returns Visits

Weight Belt || Weight Belt] [Weight Belt] E
02 03

Weight Belt | | Weight Belt] [Weight Belt] E

06 07 08
[Weight Beltj [Weight!
11 12
e R & W D A

Step 2: The ‘Global Sales Lookup’ screen will display. Either lookup a valid customer household
using the ‘Lookup’ field OR select ‘Daily/Guest Household" at the bottom of the screen.

Global Sales Lookup

Lookup ~ Search

@ Options [ Templates (1) & Refresh Family Member Datagrid 1to 14 of 50 (Limited to 50)
Last Name ~  FirstName 4 Status HH Address 1 HH Address 2 HH City HH State HH Zip HH Email Address HH PhoneNo  +
v Y (active =V v v (0)Sete..s Y Y Y 1
»
o et e

FOR ASSISTANCE PLEASE CONTACT: +1.844.697.4357 | SUPPORT@CNICFFR.ORG 4



RecTrac 3.1 Fitness/Aquatics Quick Rental Processing ’47@ !
& &/
tt"nrsr-&‘&

How to Process a Quick Rental cont.

Step 3: If you select ‘Daily/Guest Household' the following screen will display. Enter in the
customers name and phone number and click continue.

Weight Belt 01 at 10:44 for CNIC ZDaily Sales Account (Rental Start)

First Name * (i) Last Name * ()

John Smith

(11)111-1111

1
| Continue Cancel
|

Step 4: The rented item is now in the shopping cart. Click ‘Finish” in the bottom right to complete
the transaction. The button has now changed color to indicate that item is rented out.

Shopping Cart

HH Reset
Total Due Description
E A S A A Quick Rentals Rental Returns Visits
{Weight Belt} | Weight Beltj (Weight Beltj {
01 02 03
Weight Belt] [Weight Belt] [
07 08
(Weight Belt } (Weight
11 19
Total Due
$0.00
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How to Return a Quick Rental Item

Step 1: Click on the '‘Rental Returns’ tab from the ‘Quick Rentals’ screen.

Quick Rentals - No Household

Lookup ~

Weight Belt [Weight BeltJ [Weight Belt] Welght Belt Wei
04 02 03

LWeight BeltJ [Weight Belt] Weight Belt] We|ght Be|t Weil
06 o7

[Weight Belt] [Weight Beit]
11 12

Step 2: A screen showing all items currently checked out of the system will display: Select the
item(s) to return and click ‘Return Rentals’ in the bottom left.

Quick Rentals - No Household
Lookup ~ Daily Visit D AutoComplete Transaction ()

Quick Rentals Rental Returns Visits

Description « FirstName & LastName Begin Date Transaction Lo...
O § Basketball 01 at 10:53 Jane Doe 05/13/2022 SE7119-JDRC
] Racquetball Set 03 at 10:52 Bob Jones 05/13/2022 SE7119-JDRC
0 Weight Belt 01 at 10:44 John Smith 05/13/2022 SE7119-JDRC

Return Rentals
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