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1. Log in to Food Trak, select Reports, Accounting, Transfers and Requisitions, and

select Transfer Activity.

Transfer Activity - FOOD-TRAK® Reports

Select date range of transfers 1o

include.

[rate range of ransfers
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2. Select the Date Range of transfers.




Transfer Activity - FOODD-TRAKE Reporkts 1 #

Selectwhether to include internal transfers,
external transfers or baoth.

{ |rtermal bransfers

£~ External transfers

{+ Both intemal transfers and extermal iansfers
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3. Select internal and external transfers.

Transfer Activity - FOODD-TRAKE Reporkts 1 #

selectwhich type of Transfer Activity to
include anthis report.
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4. Specify Central Warehouse or other profit center
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Selectwhich tems youwaould like to include
an this repart.
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5. Select All items or specific items

Transfer Activity - FOOD-TRAK@Reports

Available

Selected

Adaptor Bar Stainless 10" 334425

Adaptor Bar Stainless 12" 334420

Aghtray Black 1 each cz 933139

Bacon Bits 6/1502/cs 001E592884
Bacon Bitz Pure 3/8" B/11b 511425

Agitator Butterfly 176-10101/2a 333033 5
Apron Dishwasher Black Neoprene 36 % 43" 1/ea 93003

Apron Full Heawy Wingl 20mil 'wht 368"=45" 12/ea/cs 631

Apron YWhite Paly 2846 1ml Hangards 104100 cz B310F s

Bacon Applewood Smoked Shiced Bulk, 13417 1/15b/cs
Bacon Bitz 12/140z oz 8940011133490 <
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6. Select the items you are interested in.




Transfer Activity - FOODD-TRAKE Reporkts

iChoose the sort order for the report;

Frirnary Sort Order
‘ I Prafit Center

Secondary Sort Order

I Transfer Date
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7. Arrange sorting for user preference.
Transfer Activity - FOOD-TRAK® Reports £
selectwhich repons ta print.
{ Print Transfer Activity Detail
‘ {* Frint Transfer Activity Detail and Summary
{ Print Transfer Achvity Summary
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8. Select Print Transfer Activity Detail and Summary.

9. Run report frequency and location as normal.




