
Import Inventory Via Excel spreadsheet after it was been exported.  

1. Open the original inventory you exported the items from  

 
2.  Click File>Import>Import from Excel 

 
 

 
 

 

 

 

 



Navigate to the file you want to import. “This must exactly match the file you exported except for the 

Quantities” 

 

Choose your file and click Open. This process takes a few minutes to completed. When completed you will see 

a dialog box like this stating <import successful> 

 
All the number that was filled in the excel spread sheet now will fill the inventory form. Complete as normal. 

Make any adjustments as needed. 


