
To run the waste report for each location: 

Step 1 Reports>Waste Activity> 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2 Select the dates for the report. Then click next 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 3 Select the Item Report group you want to include or select All and then select the specific inventory location or select All. Click Next 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 4 Select the report output you want. (Select “Print by Inventory Location” for Cost center reports 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 5 once you have chosen your report format click submit and follow through the output options 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 6 choose your output options 

 
 


