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How to Check-in a Golf Member Who Has a Cart Punch Card - Overview 
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Navy golf courses generally offer some type of golf membership. 

- Time based membership (monthly, seasonal, annual etc)
- Punch cards (pre-pay for a number of greens fees, tracked in the system) 

Some courses offer cart punch cards as well. This is where a member will pre-pay for a number of 
cart rentals and when they check in to play, a punch card visit will be processed to “pay” for their 
cart rental for that day. 

The check in process for a cart punch card is not done through the tee sheet like a normal 
“membership” check in. Below are some example sales of how this check in process works. 

Step 1: Find the members name on the tee sheet. In this example we are checking in John Doe at 
the 1220 tee time. Click on ‘Check in’, then the slot for Mr. Doe, then Check in again. 

Example Check-in – Annual Member With a Cart Punch Card

This checks in the member against 
their annual membership (counting 
the round played). See the example 
screen shot to the right. 
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Example Check-in – Annual Member With a Cart Punch Card cont. 
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Step 2: Touch the ‘Cart/Range Pass Checkin’ tab at the top of the screen. The following screen will 
display: 

Touch the name lookup button. Because you have already checked in this member under his 
annual membership, his household is already selected. No need to enter in his name again. Select 
the member from the following screen (already highlighted): 
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Example Check-in – Annual Member With a Cart Punch Card cont. 
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The following screen will display. Highlight the cart punch membership and touch continue. 

The shopping cart will now display the cart punch card 
usage along with the member check in for the round from 
step 1.  Now either ring up any other sales items the 
member might need or press ‘Finish’ to complete the 
transaction. Example customer receipt is shown. 
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Example Check-in – Member With a Cart Punch Card Only
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Note: Follow these steps for a member with a range punch card. Same process, just select the 
“range” punch membership in Step 2. 

Step 1: Touch the ‘Cart/Range Pass Checkin’ tab at the top of the screen. The following screen will 
display: 

Type in the customers last name and touch Name Lookup. The ‘Pass Visit Person Lookup’ screen 
will display. Select the correct customer account and touch ‘Select’ in the lower right. 
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The following screen will display. Highlight the cart punch membership and touch continue. 

The shopping cart will now display the cart punch card usage. Now either ring up any other sales 
items the member might need or press ‘Finish’ to complete the transaction. Example customer 
receipt is shown. 


